EMPLOYMENT OPPORTUNITY

Delegated Examining Unit Vacancy Announcement No. 04-27DEU
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THE FEDERAL HOUSING FINANCE BOARD
The Office of Human Resources
1777 F. Street, NW, Room 100
Washington, DC  20006
(202) 408-2808
http://www.fhfb.gov
Opening Date:  10/4/04  


Closing Date:  10/29/04 
Title, Series, Grade:  
Bank Examiner, (Sr. Mortgage Analyst), TM-570-14/15 

Area of Consideration:  
All Sources


Location:  


Office of Supervision




Full Performance Level:  
TM-15  


Salary Range:  

*TM-14: $94,913 - $136,831




*TM-15: $111,643 - $155,386

*NOTE:  The salary ranges indicated above include a 2004 comparability rate for Washington, DC.  The following comparability rate applies for 2004:

16.3% - WASHINGTON, DC  

21.19% - NEW YORK, NY 
22.6% - BOSTON, MA 
14.25% - PITTSBURGH, PA

7.27% - ATLANTA, GA
7.1% -  CINCINNATI, OH 

5.84% - INDIANAPOLIS, IN 

17.17% - CHICAGO, IL
5.83% - DESMOINES, IA 

9.09% - DALLAS, TX 


5.95% - TOPEKA, KS

13.87%SEATTLE, WA 

32.41% - SAN FRANCISCO, CA

(NOTE:  PLEASE INDICATE WHICH LOCATION YOU ARE INTERESTED IN BEING CONSIDERED FOR).
Travel Requirements:  Approximately 25% to 40%

Relocation expenses are not authorized.
United States Citizenship Required

The Federal Housing Finance Board (Finance Board) is an independent non-appropriated agency in the Executive Branch of Federal Government.  The Finance Board regulates the Federal Home Loan Banks (FHLBanks) for safety and soundness, and also ensures that the FHLBanks fulfill their public policy mission of facilitating residential mortgage lending and supporting community and economic development activity in rural and urban communities in partnership with its community-based members.  
Office of Supervision is responsible for the Finance Board’s two most important missions:  Ensuring that the banks operate safely and soundly, and ensuring the housing finance mission for the FHLBank System is being met.

The Supervision and Examination Division is responsible for conducting financial, operational, and compliance supervisory activities and examinations for each of the FHLBanks and OF.  The FHLBanks and OF are monitored on an on-going basis and examined annually to ensure safety and soundness of operations and the FHLBank System’s housing finance mission is being met.  On-site examinations review each institution's financial condition, safety and soundness, adherence to financial, management and accounting practices and compliance with Finance Board directives.  Although the scope varies with each examination, examiners typically review management competence, operating performance, mission achievement, credit and collateral operations, financial management, and other areas of potential risk in each FHLBank and OF.  A Report of Examination is prepared and a board presentation is made at the conclusion of each examination to articulate examiners’ findings.

DUTIES AND RESPONSIBILITIES: A Senior Mortgage Analyst in OS is responsible for planning, organizing and completing credit, financial, audit, and management reviews of the FHLBanks mortgage operations, including completion of the on-site reviews of the FHLBanks mortgage programs. Assists examiners in reviewing the FHLBanks’ mortgage-backed securities portfolios (MBS).   Performs appropriate assessment and monitoring procedures, including evaluating whether an institution’s policies and procedures, programs and reports comply with Federal laws, Finance Board regulations, and other applicable banking regulatory policies, generally accepted accounting principles, and prudent lending practices.  Prepares recommendations, where warranted, to correct identified deficiencies and to strengthen the overall mortgage operations of the FHLBanks.    

ELIGIBILITY REQUIREMENTS

Basic Qualifications:  Fifty-two weeks of specialized experience equivalent to the next lower grade level.  Specialized Experience:  Experience in the examination of originating, underwriting, servicing and securitizing mortgages and experience in the pricing, hedging and risks associated with purchasing and holding mortgages and MBS in the secondary market.
Evaluation Method:  Applicants who meet the basic eligibility requirements will be further evaluated by assigning levels against the Knowledge, Skills, and Abilities (KSAs) listed below.  The assigned level will determine if an applicant is referred for possible interview.  Applicants should prepare a concise narrative addressing EACH of the KSAs listed.  With respect to each KSA, indicate how your experience and/or education provided you with that KSA (i.e., describe relevant (i) specific assignments (including identifying the issue or problem that was the objective of the assignment, your level of responsibility, and the results achieved) or (ii) specific coursework). Responses must be separate from the application form.  Applicants who do not respond to the KSA’s will be rated ineligible.
Knowledge, Skills, and Abilities:

1. Knowledge of mortgage origination, underwriting, servicing and securitization.

2. Knowledge of the secondary mortgage market including structure, pricing methodology and associated risks.

3. Knowledge of capital market instruments, including the use and application of hedges and swaps and associated credit, market and operational risks.

4. Skill in examination and auditing practices in the mortgage industry.

APPLICATION PROCEDURE

How to Apply:  Applicants must provide detailed evidence of the possession of the KSAs on a separate sheet of paper.  All application materials must be received by the closing date of this announcement and sent to the Office of Human Resources at the above address.  Applicants are encouraged to fax or e-mail application materials given the delays encountered with mail delivery. Applications may be faxed to 
(202) 408-2530 or emailed to jobs@fhfb.gov.
Please indicate the grade levels you are applying for.  Failure to do so will result in being considered at only the highest level at which you qualify for.
An overview of the agency’s benefits package can be found at the following link:  http://www.fhfb.gov/CareerOps/Jobs.htm
ALL STATUS CANDIDATES WHO WISH TO BE CONSIDERED UNDER BOTH MERIT PROMOTION AND COMPETITIVE PROCEDURES MUST SUBMIT TWO COMPLETED APPLICATIONS.  WHEN ONLY ONE APPLICATION IS RECEIVED, IT WILL BE CONSIDERED UNDER MERIT PROMOTION PROCEDURES ONLY. 

VETERANS ELIGIBLE UNDER VEOA WHO WISH TO BE CONSIDERED UNDER BOTH MERIT PROMOTION AND COMPETITIVE PROCEDURES MUST SUBMIT TWO COMPLETED APPLICATIONS.  WHEN ONLY ONE APPLICATION IS RECEIVED, IT WILL BE CONSIDERED UNDER COMPETITIVE PROCEDURES ONLY.

THIS AGENCY PROVIDES REASONABLE ACCOMMODATIONS TO APPLICANTS WITH DISABILITIES.  IF YOU NEED A REASONABLE ACCOMMODATION FOR ANY PART OF THE APPLICATION AND HIRING PROCESS, PLEASE NOTIFY US AT (202) 565-3300.  THE DECISION TO GRANT REASONABLE ACCOMMODATIONS WILL MADE BE ON A CASE-BY-CASE BASIS.

Mandatory Submission for All Applicants:  Applicants must submit one of the following:
1. Form OF 612, “Optional Application for Federal Employment,” (accessible at http://www.opm.gov/forms/html/of.asp ); OR

2. Form SF 171, “Application for Federal Employment;” OR
3. A resume or other application format of applicant’s choice; AND

4. Supplemental Statement addressing the Knowledge, Skills, and Abilities (KSA).
Regardless of which application form is submitted, it must include the information listed below or the applicant may not receive further consideration:

a. Announcement number, title, and grade(s) of the job for which applying;

b. Full name, mailing address (with zip code), and day and evening phone numbers (with area code);

c. Social Security Number and Citizenship;

d. Veteran’s preference, if eligible

e. Highest Federal civilian grade held, including series and dates held;

f. High School – name, city, state and zip code, and date of diploma or GED;

g. Colleges and Universities – name, city, state with zip code, major(s), type and year of any degree(s) received (if no degree, show total credits earned and indicate whether semester or quarter hours);

h. Work experience – including the following information for paid/unpaid work: experience related to the position for which applying, job title (include series/grade if Federal position), employer’s name and address, supervisor’s name and phone number, starting and ending dates (month and year), number of hours per week, salary, duties and accomplishments, and indicate whether current supervisor may be contacted;

i. Job-related training courses (title and year);

j. Job-related skills, for example foreign languages, typing speed, computer software proficiencies;

k. Job-related current certificates and licenses;

l. Job-related honors, awards, and special accomplishments, such as publications, memberships in professional or honor societies, leadership activities, public speaking, and performance awards.

If applicable, also submit the following:

1. Displaced eligibility proof, that is, a Reduction-In-Force Separation Notice, Reduction-In-Force Notification of Personnel Action (SF-50), or official notification from OPM or agency notice documenting special selection priority status (MANDATORY SUBMISSION FOR ALL DISPLACED APPLICANTS).
2. Notification of Personnel Action (SF-50), verifying current or previous competitive status and highest grade held (MANDATORY SUBMISSION FOR ALL STATUS AND REINSTATEMENT APPLICANTS).
3. Form DD-214, “Certificate of Release or Discharge From Active Duty,” if claiming 5-Point veterans’ preference.

4. Form SF-15, “Application for 10-Point Veterans’ Preference,” if claiming 10-Point veterans’ preference, plus the proof required by the SF-15.

Required Prior to Employment:  Form OF 306, “Declaration for Federal Employment.”

Career Transition Assistance Plan (CTAP) and Interagency Career Transition Assistance Plan (ICTAP):  Displaced employees must meet the following definition of well-qualified:  

Well-qualified employees are those who satisfy all education, experience, and KSA factors for this vacant position.  Well-qualified employees are those who meet the above average level of a crediting plan for all KSA factors.

In addition, any well-qualified displaced employee must meet the eligibility criteria set forth below.  He or she must:

1. Be a displaced employee;

2. Have a current (or a last) performance rating of record at fully successfully or equivalent;

3. Apply for a vacancy that is (i) at or below the grade level from which the employee is being or may be separated; and (ii) does not have greater promotion potential than the position from which the employee is being or may be separated;

4. Occupy a position in the same local commuting area of the vacancy;

5. File an application for a specific vacancy within the time frame stated on the vacancy announcement;

6. Provide proof of eligibility, that is, a Reduction-In-Force Separation Notice, Reduction-In-Force Notification of Personnel Action (SF-50), or an official notification from OPM or agency documenting special selection priority status.

Other Information:

1. Applications will not be accepted if submitted via United States Government postage-paid envelopes.

2. Investigations and clearances must be satisfactorily completed to remain in the position.

3. One year probationary period is required.

4. U.S. Citizenship is required.

5. The Board provides reasonable accommodations to applicants with disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please notify us at (202) 408-2500.
6. For forms call: (202) 408-2808.
7. Applications may be faxed to (202) 408-2530 or emailed to jobs@fhfb.gov.
THE FEDERAL FINANCE HOUSING BOARD IS AN EQUAL OPPORTUNITY EMPLOYER

All applicants will receive consideration without regard to race, religion, color,

national origin, sex, disability, political affiliation, age, or any other non-merit factor.
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